AWWA-IA Member Company Registrations by a Key Contact

Registration/Calendar Page: Must Log in with your Username & Password (Please contact the AWWA-IA office if you are a key
contact for this company who plans to make registrations for employees but do not currently have a login to the new website.
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1055 SW Prairie Trail Parkway
Ankeny, IA 50023

CEU Credits: Eam up to 0.5 credits per day for a total of 1.0 credits for the 2-day course! s < c=u i
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Online Registration Deadline for Early Discount: Tuesday. August 22,2017
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Our Sponsors.
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Registration Forh beginning page options: Register Yourself, Register Guest , Register Linked Profile
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AWWA-IA 2017 Fall Short Course Registration Quick Links.

Register for the AWWA-1A Short Course event balow.

Online Registration Deadline for Early Discount: Tuesday, August 22, 2017 m

Questions: Please contact the AWWAA office at info awws-ia org of 515-283-2169

Register Yoursell | Register Guest || Regerter Linksd Profee
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Register Linked Profile: Select a Linked Registrant to Add (pull down list) which will show any current AWWA-IA members listed
under your company’s profile. Select appropriate person’s name & click Add.

x|

If you don’t see the person’s

name you wish to register, hit Cancel and select the Register Guest option.
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Add Linked Registrant?

Select a Linked Registrant to Add



Data Flelds ThIS will popuIate that member’s data in approprlate fields (Example #1: Linked Profile).
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AWWA-IA 2017 Fall Short Course Registration m

Register for the AWWA-IA Short Course event below. m
Online Registration Deadline for Early Discount: Tuesday, August 22, 2017 m

Questions: Please contact the AWWA-A office at info@awwala.org or 515-283-2169

v Jill Huntley (Linked) Cancel
Registrant Name* Upcoming Events
i Huntiey R
2017 AWiAiA Fall Short Course
4Digit IDNR IDZ Gy e
T O 102077
& Anmual Confersnce

Registrant's Company:*
American Water Works Association- lowa Section

Registrant’s Phone:

Business.
5152832169

Registrants Emai

Main
jillhuntley@awwaria org

Address - Business.

100 Court Avenue

Complete other fields in the form.

At bottom of the page, the options are NEXT to continue with this registration or Register Yourself, Register Guest or Register Linked
Profile again. Make selection.

If have other already Linked Persons: Choose Register Linked Proflle again (Example #2: Linked Profile).
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Tuesday T:3Upm-Z:3Upm Breakout Sessions (Select ONE]™ -

& Water Distribution Track Prog. 54: Backflow Prevention with Case Studies (0.1 WD/WT)
© Water Treatment Track Prog, 59: DMWW Saylorville WTP Presentation and Tour (0.1 WT)
® Wastewater Track Prog. 64: Sewer Jetting and CCTV inspection (0.1 WW)
© None of the Above
Maintenance Track: Tuesday 8:30am-2:30pm
(Prease select the option below )

This s one Shour clas the eotire o register for on this oay. Please
mark tha “None of the Above" for the other tracks ksted above.

(Class Size is Limited 1o 16 Attendees. Registration is on 3 First Come Basis.

Maintenance Track: Tuesday 8:30am-2:30pm
@ None

@ Maintenance Track Prog. 65: HANDS-ON Basic Pump Controls (.01 WW)

(Select your Type)*
® FULL CONFERENCE Registration - $190.00
© ONE-DAY ONLY Registration (Mon. or Tues.) - §130.00
@ (For Office Use ONLY: Data Entry Fee for paper registration) - $20.00

Register Yowself | Register Guest | Register Linked Profile

Next

- 8
L|nkedProf|Ie5' Continue with this pattern for all Linked Profiles on th|s drop down list that you with to add.
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Add Linked Registrant?
Select a Linked Registrant to Add

v

Dave Scoft
Justin Scott




For each Linked Profile chosen, the site populates the member’s data in the appropriate fields. Then complete the remainder of the
form.
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ONE-DAY ONLY Registration (Mon. or Tues.) - $130.00

(For Office Use ONLY: Data Entry Fee for paper registration) - $20.00

v Justin Scott (Linked) Cancel

Registrant Name*
Justin Scott

4Digit IDNR ID#

Reglstrant's Company:*
American Water Works Association- lowa Section
Registrant's Phone
Business
5152832169
Registrant's Email
Main
justin scott@awwe-a.org
Address - Business
100 Court Avenue
Suite #203
Des Moines lowa | 50300

United States
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Choose from same options at end of the form.
If you wish to register someone with your company who is not listed in the Linked Profiles list, then choose to Register Guest

(Example #3: Guest Registration).
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® Water Treatment Track Prog. 59: DMWW Say(orv\l\e WTP Presentation and Tour (0.1 WT)

Wastewater Track Prog. 64: Sewer Jetting and CCTV inspection (0.1 WW)

None of the Above

Maintenance Track: Tuesday 8:30am-2:30pm
(Please select the option below.)

20 day 5o this s the only class you will register for on this day. Please

t0 16 Attendees. Registration is on a First Come Basis.

Maintenance Track: Tuesday 8:30am-2:30pm
® None
Maintenance Track Prog. 65: HANDS-ON Basic Pump Controls (.01 WW)
Conference Registration (Select your Registration Type)*
FULL CONFERENCE Registration - $190.00
® ONE-DAY ONLY Registration (Mon. or Tues.) - $130.00
(For Office Use ONLY: Data Entry Fee for paper registration) - $20.00

Register Yourself || Register Guest || Register Linked Profile

Next

© Copyright 2016
fows Secton o the American Weter Weeks Aseccition Backf010p A

Since there isnl’lt.é c‘u‘rrént profile for the guest, ALL the required fields need to be filled in.
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¥ (Guest) Cancel

Registrant Name*

Lyle Stutzman

4-Digit IDNR ID#
Registrant's Company*
ALR Guest- TEST

Registrant's Phone:

Business

Registrant's Email

Main

Address - Business

Select State/Province .

Select Country v

Monday, August 28, 2017 ~ Program Registration
See agenda for complete schdeule

nge options appear at end of form (Screenshot below shows an example where we purposely left out a couple of required fields).
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‘Water Distribution Track Prog. 54: Backflow Prevention with Case Studies (0.1 WD/WT) -
Water Treatment Track Prog. 59: DMWW Saylorville WTP Presentation and Tour (0.1 WT)
Wastewater Track Prog. 64: Sewer Jetting and CCTV inspection (0.1 WW)
& None of the Above
Maintenance Track: Tuesday B:30am-2:30pm

(Please select the option below.)

This is one S-hour clsss that continues troughout the entire 2nd day 5o this is the only class you will register for on this day Please
mark the None of the Abave fof the other tracks listed abave.

Class Size is Limiled 1o 16 Attendees: Registration is on 4 First Come Basis.
Maintenance Track: Tuesday 8:30am-2:30pm

® None

Maintenance Track Prog. 65: HANDS-ON Basic Pump Controls (.01 WW)

Conference Registration (Select your Registration Type)*
FULL CONFERENCE Registration - $190.00
® ONE-DAY ONLY Registration (Mon. or Tues ) - $130.00
(For Office Use ONLY: Data Entry Fee for paper registration) - $20.00

Register Yourself || Register Guest || Register Linked Profile

Het

Because some required fields were not completed, when you choose your next option, the screen will NOT advance until those fields
have been completed. If you scroll back through the forms, the incomplete fields are noted in red font:
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Water Distribution Track Prog. 51 Valve and Hydrant Exercising Programs (0.1 WD/WT) ”
Water Treatment Track Prog. 56: Chemical Feed 101 (0.1 WD/WT/WW)
Wastewater Track Prog. 61:Case Studies: Lagoon Upgrade (0.1 WW)
None of the Above
Tuesday 9.30: 0am Breskout Sessions (Seiect ONE) s requved
Tuesday 10:45am-11:45am Breakout Sessions (Select ONE)*
Water Distribution Track Prog. 52: Hydrant Flushing Program- Panel Discussion (0.1 WD)
Water Treatment Track Prog. 57: Shenandoah Water Plant Start Up (0.1 WT)
® Wastewater Track Prog. 62: Activated Sludge Knowledge for Certification Exam (0.1 WW)
None of the Above
Tuesday 12:30pm-1:30pm Breakout Sessions (Select ONE)*
Water Distribution Track Prog. 53: A Day in the Life of a Distribution Operator (Panel) (0.1 WD)
Water Treatment Track Prog. 58: Leadership Discussion - Lessons Learned (0.1 WT)
@ Wastewater Track Prog. 63: City-Industry Relations Don't Have To Be Difficult (0.1 WW)
None of the Above
Tuesday 1:30pm-2:30pm Breakout Sessions (Select ONE)*
Water Distribution Track Prog. 54: Backflow Prevention with Case Studies (0.1 WD/WT)
Water Treatment Track Prog. 59: DMWW Saylorville WTP Presentation and Tour (0.1 WT)
# Wastewater Track Prog. 64: Sewer Jetting and CCTV inspection (0.1 WW)
None of the Above
Maintenance Track: Tuesday 8:30am-2:30pm
(Please select the option below.)
This is one S-hour class that continues throughout the entire 2nd day 0 1S |5 the ony class you will egister for on this day. Please
mark the "Non of the DOV fof the ot tracks isted s50ve. ¥

An alert, “Fields in this block contain errors” is listed for those sections in the registration forms which are incomplete.
Once all the fields are completed then you will be allowed to advance the form.
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¥ Monica Stutzman (Seif) Fisics in this block conts Cance

Registrant Name*

Monica Stutzman

4-Digit IDNR IDF

Registrant's Company™*

American Water Works Association- lowa Section

Registrant's Phone:

Business
515283-2168

Registrant’s Email:

Main

monica.stutzmangawwa-.org
Address - Business

100 Court Avenue
Suite #203
Des Moines Iowa v| 50300

Uniteq States .

Monday, August 28, 2017 ~ Program Registration

. See agenda for complete schdeule ~

Same options appear at the end of this form.

If you wish to register yourself: Choose Register Yourself this time (Example #4: Register Self). Your information will populate on
the form. Complete other fields, as requested.
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Canference Registration (Select your Registration Type)*
FULL CONFERENCE Reglstration - $190.00
# ONE-DAY ONLY Registration (Mon. or Tues.) - $130.00

(For Office Use ONLY: Data Entry Fee for paper registration) - $20.00

¥ Manica Stutzman (Seif) Cancel

Registrant Name*

Monica Stutzman

4Digit IDNR ID¥

ociation- lowa Section

Des Moines lowa v 50309

Same options ébbear at the end of the page, accepf the Register Yourself option if you have already done this. You may continue to
register as many people as you need.
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® Wastewater Track Prog. 64: Sewer Jetting and CCTV inspection (0.1 WW) -

Nane of the Abave

Maintenance Track: Tuesday 8:30am-2:30pm
(Please select the cption below.)

This is one 5-haur class hat

5 throughioat the entire 2 day 30 4his is the anly class you will rgister for on this day. Piease

Mark 1Ne “NON Of e ABOVE" far te GMer Tacks IShed anove.

Class Sizeis

16 Attancess. Registation is on  First Come Basis
Maintenance Track: Tuesday 8:30am-2:30pm

@ None
Maintenance Track Prog. 65 HANDS-ON Basic Pump Contrals (01 WW)
Conference Registration (Select your Registration Type}*
@ FULL CONFERENCE Registration - §190.00
ONE-DAY ONLY Registration (Mon. or Tues) - §130.00

(For Office Use ONLY: Data Entry Fee for paper registration) - §20.00

Register Guest || Register Linked Profile

Next

® Copyrioht 2016
Jowa Section of the Amsrican Water Works Assaciation
100 Court Avenis, St 203

Backiotop A

When you have registered all the people with your company that you wish to process, at this time, click on the NEXT button.
The next page will give a summary of all the registered profiles & information, in order that you registered them in:
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le: Example #1
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Summary
Discount Code

Enter a discount code:

count

Clear

AWWA-IA 2017 Fall Short Course Registration

Jill Huntley

27 Linked Profi

C ) & Secure | hitpsy

4-Digit IDNR ID#:

Registrant's Company::

American Water Works Association- lowa Section
Registrant's Phone: - Business:

515-283-2169

Registrant's Email: - Main:

Jill.huntley@awwa-ia.org

Address - Business:

100 Court Avenue

Suite ¥203

Des Moines lowa 50309

United States

Attending on Monday?:

Yes

Wihich Combined Sessions do you plan to attend on Monday? (Check all
that apply)

9:00am-10:00zm Prog, 10: lowa One Call (0.1 WD, WT, WW)

le: Example #2
) lowaSecte X

sawwa memberciicks.net/index php7option

Computer Tac Rex IDRR

Apply

Man hug 28, 2017
2017 AWAA Fall Short Course
Campery. S Conrsn

Tam O 10,2077

WA lows Annusl Conference
Cagery AneuaContarnca

e g 8. 2078

‘Spring Short Course

Cagory St Csana

View Full Calendar

g
{
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Conference Registration (Select your Registration Type):
FULL CONFERENCE Registration

Justin Scott

3c)-Guest Registra—tion:—E)iarB"plve 43

4-Digit IDNR ID#:
Registrants Company::

American Water Works Association- low Section
Registrant’s Phone: - Business:

515-283-2169

Address - Business:

100 Court Avenue

Suite #203

Des Moines lowa 50309

United States

Attending on Monday?:

No

Which Combined Sessions do you plan to attend on Monday? (Check all
that apply):

None of the Above

Monday 1:00pm-2:00pm Breakout Sessions (Select ONE):
None of the Above

Monday 2:00pm-3:00pm Breakout Sessions (Select ONE):
None of the Above

Attending on Tuesday?:

Yes

Tuesday 8:30 Sessions

MemberClicks

AlRveisted | Computer Tocks Rew IDNR

§190.00

< C (0 | @ Secure | htps:
Apps G Googe G Gmailogin

sawwa memberclicks.net/index. php7option=com_mcformview=naformséid

B Colendar ACEC Awwa 155 IGRA 1SAE wwa
Conference Registration (Select your Registration Type):

ONE-DAY ONLY Registration (Mon. or Tues.)

Lyle Stutzman

4-Digit IDNR ID#:
Registrant's Company::

ALR Guest- TEST

Registrant's Phone: - Business:
Registrant's Emall: - Main:
Address - Business:

Attending on Monday?:
Yes

Which Combined Sessions do you plan to attend on Monday? (Check all
that apply):

9:00am-10.00am Prog. 10: lowa One Call (0.1 WD, WT, W)
10:15am-11:15am Prog. 11: Sampling - What to do with Bottles, How to
Sample/Store & Consequences If Done Wrong (0.1 WD, WT, WW)
Monday 1:00pm-2:00pm Breakout Sessions (Select ONE):

Wastewater Track Prog. 15: Lagoons (.01 WW)

Monday 2:00pm-3:00pm Breakout Sessions (Select ONE):

Wastewater Track Prog. 16: IDNR Wastewater Update (0.1 WW)
Attending on Tuesday?:

No

Tuesday 8:30am-9:30am Breakout Sessions (Select ONE):

Nane of the Above

Tuesdav 9:30am-10:30am Breakout Sessions (Select ONE):

47 Registration for Yourself: Example #4

SISL | MemberClicks

AlRreisted || ComputerTooksRe: || IDNR

$130.00
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FrancslStes || Printng %
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(Select your Registration Type):
ONE-DAY ONLY Registration (Mon. or Tues.) $130.00
i man
4-Digit IDNR ID#:

Registrant's Company::
American Water Works Association- lowa Section

Registrant's Phone: - Business:

5152832169

Registrant's Email: - Main:

monica stutzman@awwa-ia.org

Address - Business:

100 Court Avenue

Suite #203

Des Moines lowa 50309

United States

Attending on Monday?:

Yes

Which Combined Sessions do you plan to attend on Monday? (Check all
that apply):

9:00am-10:00am Prog. 10: lowa One Call (0.1 WD, WT, WW)
10:15am-11:15am Prog. 11: Sampling - What to do with Bottles, How to
Sample/Store & Consequences If Done Wrong (0.1 WD, WT, WW)
11:15am-12:15pm Prog. 12: More Than A Splash of Educational Fun!
(0.1 WD, WT, WW)

Monday 1:00pm-2:00pm Breakout Sessions (Select ONE):

Combined Water Track Prog. 13: IDNR Water Update (0.1 WD/WT)
Monday 2:00pm-3:00pm Breakout Sessions (Select ONE):
Wastewater Track Prog. 16: IDNR Wastewater Update (0.1 WW)

Individual charges are listed after each summary. Total charges will be listed at the bottom of the final page.
3 e x) st x e %Y
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Yes
Tuesday 8:30am-9:30am Breakout Sessions (Select ONE):
Wastewater Track Prog. 60: Maintaining a Low Pressure Sewer System
(01 WW)

Tuesday 9:30am-10:30am Breakout Sessions (Select ONE):

Water Treatment Track Prog. 56: Chemical Feed 101 (0.1 WD/WT/WW)
Tuesday 10:45am-11:45am Breakout Sessions (Select ONE):
Wastewater Track Prog. 62: Activated Sludge Knowledge for
Certification Exam (0.1 WW)

Tuesday 12:30pm-1:30pm Breakout Sessions (Select ONE):
Wastewater Track Prog. 63: City-Industry Relations Don't Have To Be

Difficult (0.1 WW)
Tuesday 1: Breakout Sessions (: ):
Wastewster Track Prog. 64: Sewer Jetting and CCTV inspection (0.1
ww)
(Select your Reg Type):
FULL CONFERENCE Registration $190.00
Total: $640.00

Previous || Next

© Copyright 2016
Jowa Soction of the American Water Works Association
100 Court Avenue, Suite 203

Baktotop A

The Next scré‘ef.\. éhows the total amount due and asks you to select your payment type (Pay Now with credit card or Invoice Me if
you wish to submit a check).
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Payment Quick Links
s %
Select pay oplion |
ekt pay oon TN
Upcoming Events
Vo dug 22077
|2.m7 AWWALA Fall Short Cx
Cragery oo
T 01 10,2977

AWWA Ipwa Annyal Confersnce
Canagony Aneus Canterance

Man 4509, 2018

‘Spring Short Course

Caomegery: Snor Couse

. .
If Select Pay Now, you will be directed to the secure credit card processing page.
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S COTTETEnCes/ Hamng s

£ lowa Sectic X

Payment Quick Links

o 5640-00 %

How would you like to pay?
Pay now v

First Name
Monica Upcoming Events.
Men Aug 28,2017
Last Name | 2017 AWWA-IA Fall Short Course
Stutzman Catogoy or Course

Credit Card Number

Tue 06210, 2017
AWWA lowa Annual Conference

(Catagory Amusl Conference

Ven 4pr0.2078
Credit Card Type Spring Short Course
- Catogory:Shrt Conrse
lendar
cw
Whatis my CYY code?
Our Sponsors.

Expiration Month

01 - January B
PA
Expiration Year SEH
2017 B g | At | Pnrr | St .

If Select Invoice Me, the system will populate an Invoice Email field where you will approve or change the email address you wish to

have the invoice sent to, then click on Pay Later button.
T

«

201934/ L

Apps G Google G Gmail Logi ACEC 154 Twwa ST MamberClicis ALR related Computer Tools_Re: IDNR Financial Sites Pringing »
\\ American Water Works Association
#\ lowaSection

Payment Quick Links
e [ == |
e T ==
e [
Invoice Email
monica stulzman Upcoming Events
on g 282
T s
P 2012 212l Fall Shorl Course
oo | CEIEED =
om0z 10.2017

s g8, 2010

. -
A Confirmation Message will appear on the screen with a Finish button.
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\\ American Water Works Association
#\\ lowaSection
- - S S S
Confirmation

Quick Links.

. %

Your form has been submitted successfully. m

Total lvei: 64000 [ o= ]

Submission Date: 0772672017 [ soverorus waneace |
upcoming Events

A copy of your invoice may be found under your member profile page on the AWWA-IA website, after
lagging In with your Username & Password.

Any questions, please contact AWWA-IA at 515-283-2169 or I

| Tue Get 10,2017

Finish

AWWA lowa Annual Conference

Gonagony A Comttrence

Mon 405, 2019
Spring Short Course

When click the Finish button, it directs you back to the AWWA-IA Home Page.
As the Key Contact, you’ll receive an email Confirmation that your form was successfully submitted.

Eile Edit View Favorites Teols Help

x Google 23 search - B4 §§ Share ‘ Ap Check » More » ‘& Monica Stutzman ~ 9, ~
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Google B o0
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Form Submitted Successfully Inbox X & o]
| mbox(3) isawwa@memberclicks-mail.net 1:36 PM (3 minutes ago) « =
Sened to monica stutzman (=
Important
Sent Mail Thank you Monica!
Drafts (2) Your form has been submitted successfully.
Spam (93)
Total Invoice: $640.00
~ Categories
Submission Date: 07/26/2017
22 Social
® Promotions (1) A copy of your invoicelreceipt may be found under your member profile page on the AWWA-IA website at www awwa-ia.org, after logaing in
with your Username & Password

@ Updates (1)
™ Forums
~ ACEC
2014
» 2015
~ 2016
Membership
- 2017
Membership
BOD
(CEA Drvinitnbin 2 | Click here to Reply or Forward

| |
If you selected the Pay Later option, you will also receive an email with the Invoice that has a link to an interactive copy that you may

click on to pay with a credit card AND a pdf copy of the invoice that you may choose to download and print.

We look forward to seeing you soon at the eventl
Any questions, please contact AWWA-IA at 515-283-2169 or info@awwa-ia.org.
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The attached pdf copy is just a printable document.




The interactive link invoice (Click here to pay this invoice) shows the each person’s registration, the total amount and two buttons to
either “Pay Invoice” or “Download Invoice”.

3 Transactions.

Ele Edit View Favorites Iools Help

x Google | #9 search | B4 i share ‘ Ap Check = More » |& Monica Stutzman = &, ~
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American Water Works Association- Invoice #
it I Invoice Date  07/26/2017 Mon Aug 28,2017
100 Court Avenue Invoice Due  08/24/2017 2017 AWWA-IA Fall Short Course
Suie #203 Category: Shot Course
Des Moines, IA 50309 Amount Due  $640.00
United Stafes Tue 0ct10.2017
AWWA lowa Annual Conference
T Catsgory. Al Conference
Mon Apr9,2018
Descripti Amount
on = Spring Short Course
Jill Huntley: Conference Registration - FULL CONFERENCE Registration $190.00 o e G
Justin Scott: Conference Registration - ONE-DAY ONLY Registration (Mon. or ~ $130.00 _
Tues.) iew Full Calendar
Lyle Stutzman: Conference Registration - ONE-DAY ONLY Registration (Mon. ~ $130.00
or Tues.)
Monica Stutzman: Conference Registration - FULL CONFERENCE Registration $190.00 Our Sponsors
Total Amount $640.00
Amount Paid -$0.00
Amount Due $640.00
NOTES
‘Send payments to: AWWA-lowa Section 1000 Court Ave, Suite 203 Des
Moines, lowa 50309
Pay Invoice || Download invoice |
v

The Pay Invoice button takes you to the credit card fields and the Download Invoice button brings up a printable copy.
= invoice-f9676e5 4 2 e

File Edit View Window Help

Home Tools AWWA_SectionBra invoice-f96765acd... % @ signin

BedBEQ OO 1t M HOE = - g BET © L

INVOICE 14 [5 ExportPDF

\\ American Watelr Works Association
#\ lowaSection

A bz Section
1000 Court e, Sufta 203

Des Maines, lowa 50309 Create PDF N

f0 o

Edit PDF v

American Wite r Works #ssociaton- lous Section Comment

S
Imie Date ot -
Des s nes, AS0300 invaios Due oaasm T combine Files A
Amount Due $ 640.00 ‘ 3
Transactions Adobe Acrobat ProDC 1B
Deseription Amount | Combine two or more files
il Htiy: Confirancs Registraton FULL £0 NFERENCE Fiegistraion 5 19000 into a single PDF
s Scot: Contersncs Registration - ONE-DAY OKLY egistration (on. or Tuss ) & 100
L S Conrens Pagiaion - ONE-0AY ONLY Regivaten on.or s 1000 [
Manica Sutzman: Conerence Regisuation - FLILL CONFEREN CE Ragistraion s 10000
¥| "
;::l:l Qrganize Pages v
Total Amount $ 640.00 A Fi .
Fill & Sign
Amount Paid -$0.00
Amount Due $ 640.00 =k Send for Signature

Send paymertsto
o bus Secton
ittt Store and share files in the

Document Cloud

Leam More

As the Key Contact making the registrations, the total invoice will be found on YOUR profile on the Invoice tab under “My Profile”.
You may click on the Invoice number to open, print or pay this invoice.
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We hope this tutorial has been helpful and you enjoy the new AWWA-IA website. Please contact the AWWA-IA office at 515-283-
2169 or info@awwa-ia.org if you have any questions or if we can be of assistance.

Thank you!
AWWA-IA


mailto:info@awwa-ia.org

